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	Paramount Shipping and Management Pvt. Ltd.



INSTRUCTIONS FOR FILLING APPLICATION FORM

Open Microsoft Excel. Go to Tools->Macros->Security option
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In Security Popup Screen, select Medium and Click OK button. 
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Close Microsoft Excel.
Copy the PForm.xlt to your local machine. Double Click to Open this file. 
Security Warning Popup is displayed
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Click on the Enable Macros
Application Form is displayed in Excel
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Your Photo can be inserted using the Insert Photo Button. 
To enter additional entries for License, Seamen book, Other Visa, Courses & Experience Click on the Options button and select “Insert Row for”
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After completing the entries click on the Verify button.  If any mandatory entries are missed the system will prompt you for the same. 
Saving and sending the file to office
Save the file by using option File->Save As and entering your name as the filename. 

Send this file by email to shipmate@eurasiagroup.com . Ensure that the subject line is typed as “New Applicant” without the quotes. 

------- End of Document -----------
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